Administrative Procedures Manual ® AP 3-000 ~ General Administration

BACKGROUND

The following emergency responses will be used to decrease the likelihood of harm and ensure safety of students
and staff in emergency circumstances:

Lockdown

Hold and Secure
Sheltering in Place
Evacuation

How DR

While it may not be possible to identify all emergencies which could threaten the well-being of students and staff,
adequate planning needs to encompass conceivable emergencies or circumstances with the potential to create
emergencies.

PROCEDURES

Common procedures and practices are essential to the overall safety of students and staff. Emergency planning
and training reduces the confusion in the event of a critical incident and contributes to the ongoing safety in
schools. Provision for every possible type of emergency is not possible; consideration for unpredictable situations
is essential.

Emergency response must be fluid and take into consideration the events as they occur.

exercise critical thinking and good judgement

analyze the situation

determine the best response to the situation encountered
remain calm

react to the dynamic and specific aspects of the emergency

LOCKDOWN

Purpose: Make
building appear
empty
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